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EMS – Adding a Pricing Rule 
(This document is not fully accessible. If you required an accessible document please contact ANR Event 
Services at 517-353-3175 or events@anr.msu.edu.) 
 
 

1. In the event dashboard, click “Configure Registration Processes” in the Configure Event box. 

 
 

2. Click “Pricing Rule” under the “Actions” column. 

 
3. Using the drop-down box at the top, select the input you would like to add a price to.  

a. Most often, you will use the “I would like to register for this event” input then click “Add 
Pricing Rule”. 
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b. 
Other inputs might be used if you are selling a t-shirt or book. 

 
4. Complete the next page and click “Create Pricing Rule” when finished. 

 
5. Your pricing rule has been created- you will see it on your registration form as shown: 

 
 
 

Make sure this shows what 
the registrant is paying as it 
will appear on the invoice. It 
should be formatted like: 
“You have now registered for 
____” 

These three can be all the same or 
can be all different depending on 
pricing structure. Do not select 
onsite registration as 0.00. 

Refer to your budget for 
this amount. 


